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AGREEMENT 

This IS KANE COUNTY DEPARTMENT OF EMPLOYMENT 

AND EDUCATION and the AMERICAN FEDERATION OF STATE COUNTY 

AND MUNICIPAL EMPLOYEES (AFSCME), COUNCIL 31, on behalf of with Local 

AFL-CIO ("Union"). 

ARTICLE 1 
RECOGNITION 

the Union as a duly authorized representative for the purposes 

of collective bargaining with respect to rates of pay, wages, hours of employment, or other 

conditions of employment for all full-time and regular part-time employees in the positions of 

Employment & Training Representative/ Assessment Specialist, Employment & Training 

Representative/Career Resource Specialist, Employment & Training Representative/Training 

Services, Employment & Training Representative/Intensive Services, Employment & Training 

Representative/Staff Assisted Services, Employment & Training Representative/Special 

Populations, but excluding all employees in the position: Executive Director; EO Officer & HR 

Specialist; and Programs Compliance Manager; Administrator; Performance Manager & 

Netware Administrator; Netware Assistant; Accounting Manager; Program Support Coordinator; 

Director Workforce Operations; Director of Workforce Operations, 

Support as well as and 

to 

to 

to 



the 

Section 1. 

If a new 

(a) 

content and 

(b) 

New Classifications 

set the 

to: 

job content with 

other position 

Like positions with similar job content the 

"'"·U"'""c System if available otherwise to 

(c) Significant differences in 

Kane County Labor Market generally; 

conditions to comparable position 

classifications. 

If the Union does not with the determination the proposed salary the 

Employer establishes under this paragraph, then the Union shall within ten (10) days request a 

meeting with the Employer to discuss the Employer's action. The Employer shall thereafter meet 

with the Union and render a decision within twenty (20) calendar days. If the Union 

may submit the matter to Step 2 of the 

Procedure within ten ( 1 0) the Employer's tlP/''"''"n 

Section 2. Non-Bargaining Unit Personnel 

COI1tiilUe to nt>rrnr•rn is 

to 



Section 3. 

If 

remove the job 

position 

Section 1. 

Abolition, Merger or Change of Job Classification 

to or 

as long as the 

the same. 

ARTICLE2 
MANAGEMENT RIGHTS 

impact of such. Such 

under the Illinois Public 

unit shall not 

of work perfonned by the 

It is understood and that Employer continues to retain all rights to 

manage its business and direct the working force, including but not limited to: assignment of 

work to be done and the direction of the working force, including the right to hire, suspend or 

discharge for just cause, or to transfer or to release employees from duty because of lack of work 

or for other legitimate reasons, including budgetary reasons, to determine work schedules, 

determine the services, methods of providing services, equipment to be used, the size and 

composition the work force; means and processes of providing to require those 

employees it to work overtime; to discontinue or relocate its operations in whole or in 

and to enforce and reasonable work 

Section 2. All 

terms 

ARTICLE3 

Section 1. at on 



finds operational which However, 

a in the normal work schedule is sought by the Employer shall 

(15) days in shall nrn,,11fl 

Union. Where a temporary in the normal 

work schedule is by the Employer, the Employer shall notify Union two days in 

the Union. 

Section 2. For all work in excess of forty ( 40) hours per week, employees shall 

receive Compensatory Time Off at the rate of one and one-half hours for each hour worked up to 

the maximum provided by "the Act" and for each hour above the maximum shall be paid one and 

one-half the regular hourly rate. For all work performed in excess of 37-1/2 hours, but less than 

40 hours, employees will receive compensatory time or pay, at the employee's discretion, at the 

straight-time rate. 

Section 3. Compensatory Time Off shall be taken not less than one-quarter ( 1/4) hour 

at a time. A request for Compensatory Time Off shall be made in writing and twenty-four (24) 

hours in advance. The request will be allowed if the efficient operation of the Employer's 

uu.nu•~JJisnot~~U>~tP•~ 

Section 4. Employees shall two rest (1 a 

( 

on not 

4 
II 



Nothing 

Section 1. 

Employer 

definitions shall apply: 

(a) 

in this 

lS 

1s a of 

ARTICLE4 
SENIORITY 

as an employee's 

with the County since his/her last date of hire. (Use for vacation and 

(b) 

employee has in his/her current classification. (Use for layoff.) 

for 

with the 

leave accrual). 

Section 2. The Employer shall provide a current seniority roster by e-mail to the 

Union and bi-annually thereafter, according to classification, noting date of hire and position on 

roster. 

Section 3. All employees shall complete a probationary period of six (6) months 

before obtaining seniority and after completing the probationary period the seniority date shall 

revert to the date of hire. Probationary employees may be terminated without recourse to the 

gnevance procedure. In the event of layoffs, Employer will consider on a consistent and 

equitable factors as job title, skill job responsibilities 

Notice 

5 



the Union thirty (30) 
and the 

to laid will notified thirty (30) calendar days prior to 

Benefits 

Benefits at are applicable to terminations. An employee who is laid off may elect 

COBRA coverage but at the appropriate employee rate for up to (6) months as long as the 

employee portion of the monthly premium is paid by the 15th of each month. After six (6) 

months, the remaining term of the COBRA election must be paid at the COBRA rate. 

Section 4. Job openings will be e-mailed to employees, but will also be posted as 

they occur on prominent bulletin boards in all job locations for a period of a minimum of seven 

(7) working days. One of the factors the Employer will consider in promotions is classification 

seniority. Furthermore, the Employer that before hiring from outside of the Agency to fill 

bargaining unit positions, it will first consider internal qualified applicants who submit a request 

to the Executive Director asking to be considered for the position. 

Section 5. Seniority shall be broken and an employee shall be terminated by: 

(a) Voluntary quit or retirement. 

(b) Discharge cause. unless 

Layoff in excess one ( 1) or 

to 

return at an 

6 



(f) 

days without 

someone on 

Section 1. 

The Employer 

to report work for 

s behalf, from such notice. 

ARTICLE 5 
UNION SECURITY 

Deductions 

request it any or all of the following: 

(a) Union membership dues, assessments, or fees; 

preclude or 

who individually 

(b) Union sponsored credit union contribution or other union sponsored 

programs; 

(c) P.E.O.P.LE. contributions. 

Requests for any of the above shall be made on a form agreed to by the parties and shall 

be made within the provisions of applicable State Statutes. 

Upon receipt of an appropriate written authorization from an employee, such authorized 

deductions shall be made in accordance with law and shall be remitted each payday to AFSCME 

Council 31 at P.O. Box Springfield, IL along with a list of bargaining unit 

and union members' names and social The Union the 

Employer or other m 

at to 

Section Fair Share Deductions 

are not 



matters of 

Public Labor Relations 

the 

to Union at the 

Union shall advise the Employer 

in 

by 

by 

at 

with Illinois 

deducted 

Union. 

fifteen ( 15) 

days prior to its date. The amount constituting each no11-n1e share 

Section 3. Religious Exemption 

Should any employee be unable to pay their contribution to the Union based upon bona 

fide religious tenets or teachings of a church or religious body of which such employee is a 

member, such amount equal to their fair share, shall be paid to a non-religious charitable 

organization mutually agreed upon by the employee affected and the Union. If the Union and 

the employee are unable to agree on the matter, such payments shall be made to a charitable 

organization from an approved list of charitable organizations. The employee will on a monthly 

basis furnish a written receipt to the Union that such payment has been made. 

Section 4. 

The Union 

with applicable 

Section 5. 

Notice and Appeal 

to provide notices and 

Indemnification 

:1 

procedures to employees in accordance 



Section 1. 

by to 

or All 

pay. The Employer 

three (3) paid off 

ARTICLE6 
UNION RIGHTS 

be allowed 

Union 

off 

shall be conducted off the Employer's time and without 

to allow, with consideration for operational needs, one (1) employee 

the purpose of attending Union conferences and conventions. The 

Union or employee shall provide at least thirty (30) days notice of the dates the employee will 

attend the conference or convention. 

Section 2. The Employer agrees to allow the staff representative of the Union to visit 

the Employer's facility provided (1) the staff representative shall first report to the Executive 

Director or the Director of Branch Operations, or their designee and (2) the staff representative 

does not interfere with the employees or cause them to neglect their work or in any manner 

interfere with Employer's business or operations. 

Section 3. The Union shall allowed to post notices on bulletin boards of meetings 

and other contract administration matters provided that a copy is first given to the Executive 

Director or the Director of Workforce Operations or their designee. The Employer will 

bulletin the use of the Union. 

Section 4. the of 

9 
li 



Section 5. By mutual place and the Union shall 

be allowed to orient new employees them and 

under the Collective This will done without 

for the the Steward, and if one is not 

the Staff of all hired and the Union shall inform the 

Employer as to who will carry out the Union orientation. 

Section 6. The Employer will provide bargaining unit member with a copy of 

the collective bargaining agreement 

ARTICLE 7 
WAGES 

Employees' wages shall be as set forth in Appendix A. 

Section 1. 

ARTICLES 
INSURANCE 

Medical, Vision and Dental Coverage 

(a) The Employer shall provide comprehensive insurance programs for 

hospitalization, medical, vision and dental coverage for each covered employee who chooses to 

participate and their eligible dependents similar to the r-rn;,,,...., which is current! y in 

(b) Premium costs are shared by the employee and the County through payroll 

deduction a 1 Plan 1s at the time enrollment. 

of 

(l 

10 



The County reserves the to 

cost measures the term of this so as benefits and 

currently offered. 

(d) The parties that while each plan offered by the County 

levels of contributions, the overall contribution rate shall be 

as set forth in paragraph (b) above. However, the Employer that each plan year the 

parties will negotiate possible changes in the contribution percentages for each plan. Provided 

however, the parties --.~ ...... ~-the overall contribution rate set forth in paragraph (b) above must 

be maintained. The parties further understand that any changes in percentages of contributions 

in these plans must be consistent with sound insurance practices as it relates to the cost 

relationship of the plans to each other. 

Section 2. Future Plans 

Should the County adopt plans or policies which affect Employee's insurance benefits 

(including what is commonly referred to as a flexible benefit program), employees of the 

Employer shall have the option to participate in the same plans or programs in the same manner 

as other County Employees. 

Section 3. Life Insurance 

The will provide any additional 

Section 4. Health Continuation Coverage for Retirees, Medicare Eligible 
Retirees, and Disabled Employees 

11 
II 



The County shall of the cost of continued 

same terms and for the non-Medicare eligible retired employee as employee 

for 12 months preceding 

under IMRF must be at least of with at least 

eight (8) Sheriffs Law Enforcement Personnel (SLEP) members who retire (at 

must have at least 20 years of SLEP credit. 

In order to be eligible for the 10% premium reduction, an employee must have been 

employed by the County for 15 or more consecutive years. 

Retired employees who wish to take advantage of this medical insurance must pay 90% 

of the premium for either single or dependent coverage. The premium is due on the I st of each 

month and must be submitted to Human Resource in order for coverage to be maintained. 

(b) Medicare Eligible Retirees, Disabled Employees and Surviving Spouses 

Kane County offers a reduced benefit PPO health care plan to Medicare eligible retirees, 

disabled employees and surviving spouses. The PPO plan includes a separate deductible of 

$500.00 for outpatient drugs to be paid at 80% (coinsurance does not go towards the outpatient 

prescription maximum). The full amount of the premium that must be paid is established by the 

County Board each year. 

Section 1. 

Section 

must 

!D: l II A:>.1 

ARTICLE9 
HOLIDAYS 

a 



and the holiday, 

by Employer to 

Section 3. to the 

number hours normally normally four ( 4) hours a (4) 

hours pay), under same conditions as full-time 

Section 4. When a scheduled holiday occurs during a scheduled vacation, an 

additional day of vacation will be allowed. 

Section 5. Normally, employees shall not be scheduled or called in to work on 

holidays. In the event they are scheduled or called in to work on a holiday, employees shall be 

paid at their regular rate of pay and receive an accumulated paid holiday off to be taken at a 

mutually agreed upon later date. 

ARTICLE 10 
LEAVES OF ABSENCE 

POLICY Leaves of absence may be granted to maintain continuity of service and to 
protect the employer-employee relationship in instances where circumstances require an 
employee's absence. Leaves are granted on each individual case and at the discretion of the 
department head. Leaves of absence are without pay. 

A leave of absence will not be granted for the purpose of trying another job. \Vhen a 
department head requests a leave the appropriate County Board committee will 
review the request. Failure to return at the end of an approved may result in termination. 

to l 

care. 

13 
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for a health condition when an 
job. 

(6) To care for a '"'"'""'"'d member with a serious injury or illness if the 
employee is the spouse, son, ...... '"'""'""' of the member. 

Employees may be eligible for a leave of absence if they have worked 
for at least 12 months and for at least 1,250 hours during the year preceding the sta11 of the leave 
of absence. 

Subject to the policy statement above, an employee taking leave due to the birth or placement of 
a child, the personal illness of the employee, a family illness or a qualifying exigency, may be 
eligible for up tol2 work weeks of leave a year that is based on a rolling 12-month period 
measured backward from the first date leave is used. In other words, each time an employee 
takes a leave, the remaining leave for which the employee may be eligible would be any balance 
of the 12 work weeks that has not been used during the immediately preceding 12 months. (For 
example: if an employee has taken 8 weeks of leave during the past 12 months, an additional 4 
weeks of leave could be taken. If an employee used 4 weeks beginning February 1, 2008, 4 
weeks beginning June 1, 2008 and 4 weeks beginning December 1, 2008, the employee would 
not be entitled to any additional leave until February 1, 2009. However, on February L 2009, the 
employee would be entitled to 4 weeks of leave; on June 1 the employee would be entitled to 4 
additional etc.). 

=::....:...:c:::c.:::...=="'-='-"'-=C=..J.-=:::..=.:-= - An eligible employee who is the spouse, son, daughter, 
parent or next of kin a covered member shall be entitled to a total of work weeks of 
leave during a 12-month period to care for the service member. 

described the rwo.r>art 

County shall be 



• for the birth or placement of a child \\r'hen the for is based 
on an expected birth or the employee shall provide the department head 
not than 30 days the date leave is to of the employee's 
intention to leave, except that if date the birth or leave to 

less than 30 the employee shall provide notice as is practicable. 

• in order to care for a spouse, son, daughter or parent with a health condition or 
of an employee's serious health condition or to care for a covered service 

member When the necessity for leave is foreseeable based on planned medical 
treatment, the employee: 

}Y (a) shall make a reasonable effort to schedule the treatment so as not to unduly 
disrupt the operations of the department, subject to the approval of the health care 
provider of the employee, son, daughter, spouse or parent, as appropriate and 

Y (b) shall provide the department head with not less than 30 days notice, before the 
date the leave is to begin, of the employee's intent to take leave, except that if the 
date of the treatment requires leave to begin in less than 30 days, the employee 
shall provide such notice as is practicable. 

• in any case in which the necessity for leave due to active duty of the family member is 
foreseeable, the employee shall provide such notice to the department head as is 
reasonable and practicable. 

A request for a leave of absence shall be supported by a complete and sufficient medical 
certification issued by the health care provider of the eligible employee, or of the son, daughter, 
spouse or parent of the employee, or of the next of kin of an individual in the case of service 
member family leave. The County via a human resources professional or a management official, 
may contact the health care provider for purposes of clarification and authentication of the 
medical certification after the employee has been given an opportunity to cure any deficiencies in 
the certification. Under no circumstances may the employee's direct supervisor contact the 
employee's health care provider. 

In any case in which the department head has reason to doubt the validity of the 
certification provided, the department head may require, at the County's expense, that the 

obtain the opinion of a second health care provider designated or approved by the 
nn'''1F''<!Pr the selected health care provider not be employed on a the 

the the 

15 



This information 
status occurs. 

only be provided once, 

is entitled to 
the same or substantially 

or other terms 
'"'"""''u even if 

been restructured to accommodate the employee's 

a condition an employee was by employee's 
own health condition that the employee unable to perform the employee's job, 
County require the to obtain and present certification from the employee's health 
care provider that the employee is able to resume work. An employee the same obligation to 
participate and cooperate in the for duty certification process as in the initial certification 
process. 

The County may seek fitness-for-duty certification only with regard to the particular 
health condition that caused the employee's need for medical leave. The County may require that 
the certification specifically address the employee's ability to perform the essential functions of 
the employee's job as long as the department head provides the employee with a list of the 
essential functions of the employee's job at the same time that the department head provides 
notice to the employee that the leave is designated as FMLA-qualifying. The department head 
may contact the employee's health care provider for purposes of clarifying and authenticating the 
fitness-for-duty certification. The department head may not delay the employee's return to work 
while contact with the health care provider is being made, unless the department head has failed 
to give notice to the employee that a fitness for duty certification to return to work that addresses 
the employee's ability to perform the essential functions of the employee's job is required. In 
circumstances were a fitness-for-duty certification is required, the supervisor shall present the 
certification to the Human Resources Director before the employee shall be allowed to return to 

If or local law or the terms of a collective bargaining agreement govern an 
return to work, those shall be applied. 

16 
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However, when Armed in or 
involved in hostilities, eligible who are called to during said hostilities 
shall the difference, if any, between the salary they would have received from Kane 
County and the salary from the United States for a term of up to five (5) 

above by law in which case the employee shall continue to 
""'"'"nrc as stated. 

Military leaves will be granted to all eligible full-time and part-time employees when 
they are called to leave their positions to enter military Seniority will be restored as 
required by state or federal law. The employee will be restored to his or her same or similar 
position by making application within 90 calendar days after discharge or hospitalization 
continuing after discharge. 

For all Military Leaves, employees should provide their supervisor with a copy of their 
written orders, including any subsequent changes within 30 days of the change or as soon as 
reasonably practicaL 

(C) Eligible employees will be granted 30 days of unpaid 
military leave during the time Federal or State deployment orders are in effect Employees are 
required to give at least a 14 days notice of the intended date upon which the family military 
leave will commence if leave will consist of 5 or more consecutive work days. The leave may 
not be taken if the employee has not exhausted all accmed vacation leave, personal leave, 
compensatory leave, and any other leave that may be granted to the employee, except sick leave 
and disability leave. The employee must consult with their supervisor to schedule the leave so as 
not to unduly dismpt the operations of the employer. 

For all Family Military Leaves, employees should provide their supervisor with a copy of 
the written orders. 

(D) - May be granted or denied at the discretion of the department 
head based on the facts of each individual case. The reason for this type of leave must be of a 
nature involving a serious family problem or some similar circumstance. The guidelines listed 
under the "Rules, Regulations and Procedures" section of this policy must be adhered to all 
cases. 

1:1 



LVl'vH""" or who a family or household member who is a 
up to a total of 12 work of from 

U1VULH period to the domestic or violence, as detailed in 

trauma, obtaining 
court proceeding. 

that '-"''"'"""·u'' 

''"'"'1"'1JlJ;:. medical attention or counseling for injuries or psychological 
relocating, assistance or participating in a related 

,, ...... ,LfV"H nor VESSA creates additional rights an employee to 
the unpaid leave time under, or is in addition to unpaid leave time 
Family and Medical Leave Act of 1993. 

Notice and Certification - The employee shall provide the employer with at least 48 
hours' advance notice of the employee's intention to take a leave under VESSA, unless 
providing such notice is not practicable. The employer may require the employee to provide 
certification to the employer. When an unscheduled absence occurs, the employee shall provide 
notice as soon as possible, and shall provide certification to the employer in accordance with the 
provisions of VESSA. 

(I) Eligible employees that have been employed for at least 
six (6) consecutive months may take up to a maximum of eight (8) hours during any school year 
to attend school conferences or classroom activities related to the employee's children if the 
conference or classroom activities cannot be scheduled during non-work hours. An employee 
may not take more than four ( 4) hours of school visitation leave in one day, and the leave may 
not be taken if the employee has not exhausted all accrued vacation leave, personal leave or any 
other type of leave, except for sick or disability leave. The employee must provide their 
supervisor with at least 7 days advance notice. In situations, no more than 24 hours 
notice is required. The employee must consult with their supervisor to schedule the leave so as 
not to unduly dismpt the operations of the employer. 

18 



credit and vacation time will not 
to accrue the last day paid on authorized Employees will be paid for 

which fall period they are from the County. The use any 
loss of any employment benefit that accrued prior to the start an 

!ill~_ill~~~Q!L~.!Ji!~QDLEffiQffilill:l~~lil£Un9:~~tllilli?JW!Y - Employees 
been assigned a date which establishes eligibility for a satisfactory 

performance increase. The employee's SPI eligibility dates will be extended one (1) month for 
each month or any portion of a month taken beyond three (3) months (90 calendar days) from the 
last day paid. The SPI eligibility date is always the first day of the month in which the return 
occurs. (Does not apply to military leave). 

PROCEDURE 
(1) A "Request for Leave of Absence" form should be completed by the employee 

defining the reason for the leave, its duration, and the amount of vacation, sick pay, and if 
applicable, compensatory time to be used during the leave (if any). 

(2) This request should be submitted to the supervisor or department head, who after 
recommending approval or disapproval distributes the form according to the routing indicated. 

ARTICLE 11 
EMPLOYEE BLOOD DONATION 

January l, 2006, full time employees with at least (6) consecutive months 

are allowed hour of leave with pay to participate in blood donation. 

must 15 days or 

or 

1 



Section 1. 

of hire 

vacation 

is 

with 

at of 1 
at completion of 5 
at completion of 15 

Vacation pay is calculated on the 

ARTICLE 12 
VACATIONS 

= 10 days 
= 15 days 

days 

of 

all are to 

of the employee's normal workweek. Employees 

on a regular part-time job shall receive vacation pay proportionate to the number of 

hours normally worked. 

Section 2. 

(a) All vacation earned during a year 

must be taken during the following year or it will be forfeited. No vacation credit will be 

allowed to accme from year to year. 

(b) \\>ben a holiday falls during a scheduled vacation period, the 

employee will be paid holiday pay instead of va<:a[l:on pay for the holiday. An additional 

vacation day off may be taken that by arrangement with the Chief 

Executive or 

No 

not 

at two 



one 

are not or more 

the 

Section 3. Vacation Schedules 

deprutment. While will be honored whenever possible, final approval 

must be by Director or 

Vacation shall be but preferably in 

half or full-day increments, with the approval of the Executive Director or 

ARTICLE 13 
SICK AND FUNERAL LEA v'E POLICY 

Section 1. General Provisions - It is policy of Kane County to provide 

protection for of income because of To that 

both and reserve. 

All 

or 

Short-Term Day Accumulation -



will be with four (4) must complete months 

who continuous before 

as of December 1 

with shorHerm sick at the rate one (1) each 

in that Employees are entitled to the sick the first day of 

each quarter. 

Section 3. Short-Term Sick Leave/Personal Day Utilization - An employee's 

short-term sick leave credit can be used for personal and family injury or illness, maternity, 

doctor and dentist appointments or personal days. Employees may use more than one (1) 

sick/personal day per quarter, however, if a terminating employee has used more sick/personal 

days than have been earned for the number of quarters worked, the employee will be required to 

repay any unearned sick/personal days. 

Section 4. Unused Short-Term Sick Day/Carry Over and Payment at 

Termination Short-term sick days will not accumulate from year to year. At the end of the 

sick leave year, all unused short-term sick leave for employees will roll over into extended sick 

leave. Upon termination, employees will be paid for any unused short-term sick leave at the rate 

of one (1) day they (14) 

Section 5. Extended Sick Leave Accumulation 

(l 

to 

lD: 



Section 6. Extended Sick Leave Utilization ~ Unlike 

is intended to n>•A.Hlrl the employee is 

under a doctor's care at home or is no:sortalllZeiJ. used 

or until IMRF 

An 

term sick leave if the employee 

for himself/herself prior to utilizing short

a serious health condition and is under a doctor's care at 

home or in the hospital. A doctor's certification is required to support the request for extended 

sick leave. 

Section 7. Payment for Unused Extended Sick Leave No payment for unused 

extended sick leave is made at termination. Retiring employees under IMRF qualify for up to 

one ( 1) year of additional pension service for unused extended sick leave at the rate of one month 

for every twenty days of fraction thereof (1 :20). To qualify for this pension credit, the effective 

date of pension must be within sixty (60) days of termination. This additional pension 

credit provision applies solely to employees retiring with an IMRF pension. Converted extended 

sick leave cannot be used to meet the requirements of a minimum of eight (8) years for an IMRF 

pension or 35 

Section 8. 

for a non-discounted pension under 60. 

Bereavement Leave In the event of a death in an 

will be three (3) with pay 

s immediate 

provided said 



days will not be pay. must their immediate 

to the deceased 

off must 

approval their department Any additional off beyond (3) days will be 

deducted from time the employee has available for use. 

Section 9. Reopener 

If the County adopts a Paid Time Off (PTO) Plan which is more beneficial than the 

current time off benefits set forth in this Agreement, the Union may seek to reopen those 

provisions for the purpose of obtaining said PTO Plan. 

SECTION 1. 

ARTICLE 14 
DISCIPLINE 

DISCIPLINE AND DISCHARGE 

The parties recognize the principles of progressive and corrective discipline. 
Disciplinary action or measures should include the following: 

Oral reprimand 
Written reprimand 
Suspension (notice to be given in writing) 
Discharge (notice to be given in writing) 

Disciplinary action may be imposed upon an employee only for just cause. 

If the Employer has reason to reprimand an employee, it shall be done in a manner that 
will not the before other employees or public. 
for reprimands but such not 
are 

SECTION LIMITATION 

ID: 



SECTION 3. PRE-DISCIPLINARY MEETING 

on the 

of her contract to union 
The and Union the opportunity to rebut or 

clarify the reasons for such discipline and further provided that a Union shall be 
within twenty-four hours notification. If employee does not request Union 

representative, a Union representative shall nevertheless be entitled to be present as a non
active participant to any and all such provided that said Union representative must be 
available when the meetings take place within 24 hours after notice. 

If the Employer determines that there is evidence or reasonable susp1c10n that an 
employee has committed a serious or flagrant offense or one which could have detrimental 
impact on the morale of the office or to the integrity of its operations, at Employer's discretion, 
an employee may be placed on administrative leave and will notify the Union in writing within 
two (2) business days. If the employee desires to contest being placed on administrative leave, 
he or a Union representative shall give written notice thereof to the Employer within (7) 
business days of the commencement of the leave. In such event, the dispute shall be submitted 
and processed under the grievance procedure set forth in Article 10 of the Agreement 
commencing at Step 3. 

SECTION 4. INVESTIGATIVE INTERVIEWS 
Where the Employer desires to conduct an investigatory interview of an employee 

where the results of the interview might result in discipline, the Employer agrees to first inform 
the employee that the employee has the right to Union representation at such interview. If the 
employee desires such Union representation, no interview shall take place without the presence 
of a Union representative. The role of the Union representative is limited to assisting the 
employee, clarifying the facts and other employees who may have knowledge of the 
facts. If the employee does not request Union representation, a Union representative 
ne'verme:te~•s be entitled to be present as a non-active participant at and all such 
provided that a IS within hours notice from Employer to the 
Union. 

SECTION 5. RKMOV AL OF DISCIPLINE 

l .!! 



ARTICLE 15 
NO STRIKE- NO LOCKOUT 

Union be no or interruption of normal operation of 

Union or its members during term this 

Employer that there shall no lockout. 

ARTICLE 16 
GRIEV ~~CE PROCEDURE 

Section 1. Should any dispute over the application or interpretation of this 

Agreement that affects an employee's hours or other conditions of employment, it is 

agreed that neither party shall resort to strike or lockout and that such dispute shall be disposed 

of in accordance with the provisions of Section 2 of this Article. 

Section 2. It is further agreed that in order that disputes and disagreements between 

the parties hereto may be settled and adjusted amicably, the following procedure shall be 

followed. 

Step 1. The Union Representative, with or without the employee, shall present the 

grievance, in writing, to the Immediate Supervisor or designee within ten (10) working days after 

knowledge of the occurrence of the event thereto or the grievance shall be considered 

to be waived. The answer to the grievance shall be given within ten (1 0) working days. If no 

answer is the party may move next 

Step 2. The 

ten (1 no move to next 
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Step 3. If the procedure, the 

be submitted to binding arbitration in Step 3. The Step 3 shall 

to the other party a thirty (30) from Step 2 

answer or if no answer is the end the period for 

shall be considered waived. If the are unable to upon an arbitrator upon delivery 

the request for arbitration, either party shall request a list of seven names from the Federal 

Mediation and Conciliation Service and shall strike names to determine which one shall sit as 

arbitrator. with the party filing the grievance to strike the first name. 

Section 3. The arbitrator selected by the parties shall be notified of the arbitrator's 

selection by a letter from the Employer or the Union requesting that the arbitrator set a time and 

place, subject to the availability of the parties' representatives. The arbitrator shall have no right 

to amend, modify, nullify, ignore, add to or subtract from the provisions of this Agreement. The 

arbitrator shall consider and decide only the specific issues submitted to the arbitrator in writing 

by the Employer and the Union and shall have no authority to make a recommendation on any 

other issue not so submitted to the arbitrator. The arbitrator's interpretation of the meaning or 

application of the express terms of this Agreement to facts of the grievance and shall final 

and binding. The fee and IJ'-""''"''' of the arbitrator shall be divided equally between the 

Employer and the Union. 

ARTICLE 17 
L\BOR-MANAGEMENT COMl\fiTTEE 

Section L Labor Management Committee Meetings 



provided, however, operations shall not be disrupted. The substance of these shaH 

include the subjects listed on the agenda, and those otherwise mutually agreed upon, which may 

include discussion of: 

(a) The implementation and general administration of this Agreement and 

policies and procedures of the Office; 

(b) A sharing of general information of interest to the parties; 

(c) Notifying the Union of changes in non-bargaining conditions of 

employment contemplated by the Employer which may affect employees. 

two 

(d) 

(e) 

health and security issues relating to employees. 

Pre-tax child care; office policies and procedures, automobile 

to matters 

on 

to 



In addition to the set will participate in a 

when appropriate, in the 

job due to the implementation 

WIA and the Understandings The intent 

Memoranda of Understandings and 

impact that the Memoranda of Understandings negotiations have on the bargaining unit. 

Section 2. Integrity of Grievance Procedure 

It is expressly understood and that such meetings shall be exclusive of the 

grievance procedure and shall not be used to address personal issues which are pertinent only to 

one member of the collective bargaining unit. Employees may address personnel issues which 

are pertinent only to one member of the collective bargaining unit, which are not grievances or 

disciplinary matters, with Management. The employee may be accompanied by a Union 

Representative at such meeting. Such discussions may take place during an employee's regular 

working hours, but in no event may the employee or the Union Representative be paid overtime. 

Section 3. Union Representative Attendance 

When absence from work is required to attend Labor-Management Committee "•'-'"'u''""'"' 

employees shall, before leaving their station. reasonable 

approval from their in order to in status. Such 



Employer 

higher rate of 

ARTICLE 18 
TKMPORARY ASSIGN:MENT 

as it 

the a 

five (5) consecutive working days in the temporary 

to a 

Upon 

expiration of the temporary assignment, additional pay shall be discontinued and the 

employee shall be returned to the classification and position from which they were transferred 

with their original classification. 

ARTICLE 19 
OUTSIDE El\1PLOYMENT 

The Employer retains the right to request information relating to employment held 

outside this office when such activities appear to be adversely impacting the performance of the 

employee during the Employer's workday, or there is an appearance of conflict of interest with 

their employment. The Employer will make this request in writing to the employee, and requests 

a written response within five (5) calendar days. 

No 

any actual or 

Section 1. 

ARTICLE 20 
GRATUITIES 

shall solicit or gratuities, or anything of 

or contractor 

ARTICLE21 
MISCELLANEOUS PROVISIONS 

or 

value 



Section Evaluations 

is 

will placed 

Section 3. Safety and Health The Employer Union shall cooperate so that 

Employer can ... v.nunxv its "'~h"rr" to provide for a working environment, including tools and 

equipment, for its employees as is legally required by federal state laws. 

Section 4. Alternative Schedules Alternative schedules and may be 

utilized if to by the Executive Director or her""'·"'""''''"""· 

Section 5. Should the County adopt a new policy or tuition policy for non-

bargained upon request by the Union, said plans will be made applicable to this 

Section 6. Employee Development & Training 

C>r"UY!t>1TY of '-''UIJIV 

to 

career 

I 



within. and seminars, and related which are by 

will be paid by the 

Section 7. Non-Discrimination 

Employer or applicant for employment 

race, color, disability, sex. national 

orientation, marital status, veteran status, political affiliation, or any other legally protected 

status. The Employer will whatever action IS to ensure that applicants and 

employees are treated appropriately regarding all terms and conditions of employment. The 

Employer will post in conspicuous places, available to employees and applicants for 

employment, notices setting forth the provisions of this non-discrimination clause. 

The Employer will, in all solicitations or advertisements for employees placed by or on 

behalf of the employing agencies, state that all qualified applicants will receive consideration for 

employment without regard to race, creed, disability, religion, sex, national origin/ancestry, 

sexual orientation, marital status, veteran status, political affiliation, or any other legally 

protected status. 

will be paid on a 

period shall 

the 

rate 

on 
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ARTICLE 22 
PAY PERIODS 

schedule of 

or a 

annually. 

rate 



When 

or the is 

ARTICLE 23 
MILEAGE/PER DIEM 

an to use car 

rate of reimbursement shall be 

consistent with that which IS County Code. Future 

m or diem reimbursement by Kane County shall become "'tt"'"'" 

employees under this 

employees. It is further understood that where a Grant sets forth a contractual rate for mileage or 

per diem which is different from the Kane County rate, the Grant rate shall prevail. 

Section 1. 

ARTICLE24 
CONFLICT OF INTEREST 

All staff involved in the awarding of financial assistance or in conducting 

of procurement activities shall avoid any personal conflict of interest in carrying out these 

responsibilities. 

Section 2. It will be the obligation of an employee to advise the Executive Director 

of any affiliations the employee may have with an organization in which the employee directly 

deals with in a funding or procurement capacity. 

Section 1. 

to an 

Section 

10: 

ARTICLE 25 
DISCLOSURE OF INFORMATION 

on a 

on 

shall be 



Section 3. Requests for information should be 

or for action. 

Section 4. of information a person or 

to 

information 

and confidential manner. 

ARTICLE 26 
SEPAR.:\BIIJTY AND SAVINGS CLAUSE 

job 

If any Article or Section of this Agreement or of any supplements or riders thereto should 

be held invalid by operation of law or by any tribunal of competent jurisdiction, or if compliance 

with or enforcement of any Article or Section should be restrained by such tribunal pending a 

final determination as to its validity, the remainder of this Agreement and of any supplements or 

riders thereto, or the application of such Article or Section to persons or circumstances other than 

those as to which it has been held invalid or as to which compliance with or enforcement of has 

been restrained, shall not be affected thereby. 

ARTICLE 27 
COMPLETENESS OF AGREEMENT AND 1\tlAINTENANCE OF STANDARDS 

This Contract sets forth the entire understanding and agreements of the parties and may 

not be modified in any writings to by parties. Nothing in this 

contract or 

not 

term enters 

new or to a 

II 



to 

for 

as health and 

unit. 

than 

and tuition 

the 

ARTICLE 28 
DURATION OF AGREEMENT 

IT IS UNDERSTOOD AND AGREED, by the parties 

are 

that shall 

in full force and effect from July 1, 2009 to June 30, 2010, and it shall be automatically 

renewed thereafter from year to year unless either party notifies the other in at least sixty 

(60) days prior to the expiration date that it desires to modify or terminate this Agreement. 

FOR THE EMPLOYER: 

Karen McConnaughay 
Kane County Board Chairman 

Sheila D. McCraven 
Executive Director 

FOR THE UNION: 

Carla Williams 
Staff Representative of the American 

Municipal 

Date 

Date 

Date 
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APPENDIX A-1 

KANE COUNTY DEPARTMENT OF EMPLOYl\IENT AND EDUCATION 
POSITION, WAGE AND SALARY CLASSIFICATION SYSTEl\1 

BARGAINING UNIT POSITIONS 

POSITION COI\'IPENSATION l\UNil\IUM 
LEVEL SALARY IN 

RA.l\JGE 

& Training 5 $30,576 
Representative/ Assessments 

Employment & Training Representative 4 26,100 

II ll 



APPENDIX A-2 

I. who were on the payroll as of July 1, 2009 and were 
on Union's ratification, shall the following increases: 

July l, 2009 

The Union will provide the exact date of ratification to the 

Based on the achievements of Program Year 2007 performance as evidenced 
through an incentive award made during Calendar Year 2009, employees will in Program 
Year 2009 ending June 30, 2010 only, an additional day off with pay. Such day may be 
scheduled in accordance with the mles for scheduling a personal day, but must be used by June 
30, 2010, or it will be forfeited. 

I! II 



APPENDIXB 

2009 HOLIDAY SCHEDULE 

KAL~E COUNTY GOVERNl\tiENT 


